Directionsfor Using

LRC MediaLibrary on the Web

To search for and order instructional media
in the LRC BOCES Media Catalog online
gotoour catalog at:
http://media.sllboces.org/dllirc.

Y ou may search the full catalog by keyword, title,
series, subject, format or producer by clicking on
Search Full Catalog.

Y ou may review your bookings or even re-book past
favorites under Medianet Options.

If you choose Sear ch Full Catalog:

Typeyour
search terms
inthefirst
box. Helpful
hint: The* isa
wildcard key.
Bully* will
retrieve Bully
and Bullying.

Use the remaining pull-down menus to narrow you search, perhaps to a specific age group (audience level) or
type of item (format). The Expand button lets you select multiple formats and age levels. Click on the green
Submit button.

We suggest that you keep it ssmple. Y ou can aways narrow the search later if you get too many results.

A catalog search will retrieve alisting
of titles meeting the criteria of the search.

Titles less than two years old are marked
new, newer, and newest to help you find
the most current materials.

To select titles for ordering, click in the
boxes to the right of the titles, then
scroll to the bottom of the page and
click on the green button Pick items on
Page

OR



Click on anindividua title to
retrieve afull description of the item.

Subject headings are live links to
help you find more materia on the
same or related topics.

To select thetitle for ordering here,
click on the Pick button.

Onceyou pick atitleyou will be
asked to enter you Client
Number and_Passwor d.

If you do not aready know your number,
please speak to your Audio Visual
Coordinator, Library Media Specialist or
call the LRC Building, 353-6684 and ask
for Cory Reynolds or Pam Shyne.

A green check mark meanstheitem isavailable, ared
X meansit isnot. Materials that are not available have
the next available dates listed under thetitle.

Y ou may make adjustmentsin your request dates and
Test Availability again. Revise or remove items until
all items have green check marks.

Click on Submit to placeyour order. Your orderis
complete when you see the Thank You message.

To review current or past bookings, got to Medianet
Options.

Don't forget to L ogout.

Y our media selections will be
placed in your Media Shopping
Cart as you pick them.

You may indicate the date on
which you wish to receive the
media or leave the selection at
“First” which will retrieve the
earliest available date for theitem.

Click thegreen Test Availability
button to seeif the materias are
available when you want them.




